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Online Banking

User Management Quick Start Guide  
Create New Users in Midland Business Access
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Accounts Home Page
To create a new user, click the 3 dashes in the upper left-hand corner
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Accounts Home Page
Click on ‘Business Banking’
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Business Management Screen
Click ‘Users’
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User Management Screen
Click ‘Add User’

#  |  Name of Presenter



6

New User Details
Fill out ‘Personal Details’ and ‘Login Details’ for the new user
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New User Details
Assign Transaction Rights, Feature Rights, and Accounts. Click ‘Save’ 
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