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Online Banking

iPay Payroll
Bill Pay for Payroll in Midland Business Access
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iPay Payroll
What to know before using Bill Pay for your company’s payroll.
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• Direct deposit is the only payroll payment option available through iPay Bill Pay.

• Schedule and fully approve payroll at least 2 business days before the pay date.

• The pay date is the date funds are deposited into the employee's account.

• Add an unlimited number of employees.

• Employees can split their direct deposit between up to 2 accounts.
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iPay Payroll
Create payroll schedule.
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iPay Payroll
Choose payroll frequency and pay date (day of the week).
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iPay Payroll
Choose whether payroll should be processed before or after non-processing days, such 
as holidays.

#  |  Name of Presenter



6

iPay Payroll
Add your company’s employees.
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iPay Payroll
When adding an employee, all fields are required and must be filled in.
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iPay Payroll
If an employee chooses to split their payroll into two accounts, include all bank 
information for both accounts.
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iPay Payroll
Choose between two payday types: regular payroll and extra payroll.

• Regular Payroll: Processes according to your established payroll schedule. 

Payroll dates cannot be changed.

• Extra Payroll: Use for bonuses, additional hours worked, or if you miss your 

regular payroll date.
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iPay Payroll
Schedule a regular payroll. 

• Select the checkbox next to 

each employee to be paid, 

then enter the payment 

amount for the current 

payroll cycle.

• When finished, scroll to the 

bottom of the page, click 

Next, then click Submit.
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iPay Payroll
Schedule an extra payroll. 

• Enter a payroll description, 

or leave it blank to use the 

selected pay date as the 

description.

• Payroll can be scheduled for 

any day of the week, 

provided it is scheduled and 

approved at least 2 business 

days before the pay date.

• Complete the remaining 

steps using the same 

process as Regular Payroll.
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