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Online Banking

ACH & Wire Payments
Payments in Midland Business Access
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ACH & Wire Payments
To approve ACH & Wire payments, click the tab ‘Transfer & Payments,’ then ‘Online 
Activity.’
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ACH & Wire Payments
Click the checkbox next to ‘Amount,’ then click the three dots (⋮) and select ‘Approve 
Selected’ to approve multiple transactions at once. You'll only need to enter your security 
token once.

#  |  Name of Presenter



4

ACH & Wire Payments
Click the appropriate ACH or Wire transaction to view additional details.
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ACH & Wire Payments
Click the three dots in the upper-right corner of Transaction Details to approve, edit, or cancel the transaction.
• Transactions can only be edited while they are in Draft status.
• To make changes, click ‘Copy.’ This creates a new editable version of the ACH or Wire and returns you to 

the payment screen.
• After creating the copy, be sure to cancel the original (incorrect) ACH or Wire to prevent duplicate 

transactions.



6

ACH & Wire Payments
After clicking ‘Copy,’ you can then edit the transaction.
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ACH & Wire Payments
To edit a template while keeping the original, locate the template, click the three dots 
(⋮), and select ‘Copy.’ Enter a name for the new template, then make your changes and 
save it.
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ACH & Wire Payments
To pay only selected recipients from a template, enter the payment amount for each 
recipient who should receive funds and leave the others at $0.00. Only recipients with 
a payment amount greater than $0.00 will be included in the transaction.
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ACH & Wire Payments
If a wire displays a Caution or Attention (!) icon, required information is missing. Some 
templates may be missing beneficiary address information or other required details 
needed to process the wire.
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